Guidelines re: Recommendations and Report of Items Reviewed
Written recommendations and a report of items reviewed must be completed on all cases within timelines established by statute and FCRB Policy 2005-02.    FCRB Form 31 will provide the format for recording findings and recommendations.   Program staff members are responsible for preparing and distributing the report. Final reports are subject to final review by the board chairperson.  Discrepancies should be resolved between the program representative and board chair before distribution. 

Report on Items Reviewed
The report for each case will be a compilation of the information required in FCRB Form 31 that is obtained through a review of each scheduled case.  Reports contain relevant facts related to child safety, timely permanency, and child and family well being that have been confirmed through review of the case file, interested party surveys, and interview of the interested parties on the day of the review.   Below are guidelines to assist in identifying these items:
A.
Reports must provide the information required in each section of FCRB Form 31.  

B.
Reports should focus on information that will help the board determine how well the court and agency are ensuring a child’s safety, timely permanency, and well being.
C.
Reports should not contain value judgments, assumptions, or opinions.
D.
Items reported on should be attributed to the appropriate interested party if the information is not documented in the case record or is contrary to information provided in the case file or by another party.  Discrepancies should be noted as such.
E.
Reports should reasonably reflect information which is determined to be essential to child safety, timely permanency, and well being.

I.
Failures to comply with DHS policy or related court rules and statutory requirements should be specifically noted as such in the related section.
J.
Consistent use of a child's name or nickname; for example use Russell or Rusty, but do not use both.

K.
Formal references (Mr. Mrs. Ms.) to parents, caretakers, and professionals should be utilized.  
L.
In general, findings should be written utilizing complete sentences and appropriate grammar.

M.
If a review is conducted which includes information provided by someone other than interested parties, the information shall be included in the final report if considered relevant to the determination of the child’s safety and well being.  

N.
Reasonable efforts to achieve timely permanency should be assessed.  If such efforts have not been made, cite the reasons why.  It should be noted whether such efforts are taking into consideration the child's sense of time.
O.
The program representative should ensure that items reported on are accurate and should discuss items with the board when they are unsure if the information recorded is accurate.
RECOMMENDATIONS
Recommendations should address the permanency plan, either in support of the plan or not in support of the plan.  The plan can be supported with concerns or reservations which shall be noted.  If the board does not support the permanency plan, the reasons should be clearly noted and referenced from the findings.   Things to consider include:
A.
Is there a permanency plan?

B.
Is the plan appropriate for the facts of this particular case?

C.
Is the plan being carried out in a timely manner?


D.
Are the participants in the plan fulfilling their obligations?
Guidelines for recommendations:

A.
Recommendations are arrived at by board consensus.  It is advisable to make recommendations immediately following each case review rather than waiting until the end of the review board meeting.

B.
Recommendations are to be based upon and supported by a finding.

C.
Recommendations should focus on findings which raise concern regarding child safety, timely permanency and child and family well being.  
D. 
Recommendations that are related to compliance with court rules, statutes or DHS policy should note the specific rule or policy.

E.
Recommendations regarding types of placements may be made; e.g. residential placement may be recommended.

F.
Recommendations should request resolution of discrepancies which may become apparent between case materials, questionnaires and in-person statements.
G.
Recommendations may request answers to unanswered questions or points needing clarification which result from the review.

H.
Program staff will read back formulated recommendations to ensure that each is complete and as the review board intends.

I.
Recommendations are advisory and should not:

1.
Order the court or the Department of Human Services to do things. (“We recommend that the ….”)
2.
Recommendations are to be directed to the court, the DHS and the contracted agency only.   (Do not make recommendations to the parents, foster parents, children or therapists)
3.
Recommend specific placements (except under the most unusual circumstances); or

4.
Make moral or value judgments.

NOTE:  Keep in mind that your recommendations are being written for the court and the DHS, but are sent to all interested parties.
CODES
Barriers to permanency and any significant advocacy issues should be identified, agreed upon by the board and coded accordingly.  The MARE code should reflect the actually category.  
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